
Tender No:. 2024-25/Admin/2B/LNM-894

The LNM Institute of Information Technology, Jaipur
(A de novo Deemed-to-be-University)

TENDER NOTICE

The LNM Institute of Information Technology, Jaipur is a Deemed-to-be-University, set up as a Non-Profit Making institute engaged in imparting higher learning in Engineering, Technology and Science. We are located at Gram-Rupa Ki Nangal, Post-Sumel, Via-Jamdoli, Jaipur, Pin 302031 Rajasthan, under the joint venture of the Government of Rajasthan and Lakshmi & Usha Mittal Foundation.
The institute invites proposals from competent vendors for “Supply of Manpower”. Bidders can submit their sealed offers/s at the following address by Email/Speed-Post/ Registered Post/ By-hand/courier before 05:00 PM on 09th February 2025.
Filing of Tender:
Option 1: Physical submission of offers (hard copy) in sealed envelopes.
Bids shall be addressed to the undersigned and deposited in the tender box available at the main gate of the institute in person/ Speed-Post/ Registered Post/ By-hand/courier of the Institute after marking due entries in the Receipt Book available with the Security Officer at the main gate. 
The tender subject and reference number must be mentioned on the envelope. 
Director
The LNM Institute of Information Technology,
Gram – Rupa Ki Nangal, Post – Sumel,
Via – Jamdoli, Jaipur- 302031
Email: directoroffice@lnmiit.ac.in
Option 2: Password-protected online submission via Email 
Password-protected offers can be submitted by the bidders via email at the below-mentioned email IDs.
tender-document@lnmiit.ac.in (password-protected document)
tender-password@lnmiit.ac.in (password only)
The tender subject and reference number must be mentioned in the subject line of the emails. 
Bid Process:
Technical & Commercial details on the company’s letterhead, duly signed and sealed by the authorized signatory, are required to be submitted in two separate envelopes/emails. 
Envelopes/Emails should be duly marked as follows: 
1. Technical bid for the “Supply of Manpower”.
2. Commercial Bid for the “Supply of Manpower”. 
Both Envelopes/files should be enclosed/attached in a single envelope/email bearing the heading “Bid for the “Supply of Manpower” (Tender No. : 2024-25/Admin/2B/LNM-894) ”. 
Bids are liable to be rejected: 
· If the above-mentioned bid submission procedure is not followed.

· Incomplete and non-conforming bids.

· Arbitration: All disputes and differences arising between the two parties in connection with this order shall be mutually settled as far as possible, failing which, all such disputes shall be referred to arbitration and settlement under the provision of the Arbitration and Conciliation Act, 1996 and as amended from time to time or any such law for the time being prevailing in India. The venue of such arbitration shall be Jaipur.

     THE LNM INSTITUTE OF INFORMATION TECHNOLOGY
Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur- 302031.

Web: www.lnmiit.ac.in    

A. Bid Process:

Technical & Commercial details on company’s letterhead duly signed and sealed by the authorized signatory shall require to be enclosed in two separate envelopes, duly marked as “Technical bid for supply of Manpower” and “Commercial Bid for the supply of Manpower” respectively. Both Envelopes along with Earnest money of Rs. 25,000/-(refundable), in the form of Account Payee D.D/ Bankers Cheque drawn in favour of “The LNM Institute of Information Technology”, payable at Jaipur required to be enclosed in a single envelope bearing the heading “Bid for supply of Manpower”.
Bids are liable to be rejected, if any or either technical or commercial offers are found in open condition or required information and/ or EMD is not found with the offer.

1. Technical bid in a separate sealed envelope should contain following: 
· Brief profile of the firm in prescribed format as Annexure-I,
· Self-attested photocopy of the following:
i. Registration certificate of the firm,

ii. Balance Sheet for the last 3 years indicating minimum annual turnover in each year 
iii. Photocopy of ITR  for the last 3 years 

iv. Copy of PAN card,
v. Proof of ESI registration,
vi. Proof of EPF registration, 
vii. Proof for GST Registration,
viii. License issued by the Dept. of Labour,
ix. Proof of work experience [minimum experience should be of 03 (three) years for supplying Manpower. The experience shown by the agency must be for similar posts as mentioned in this tender document.
x. A duly notarized Affidavit to the effect that no case is pending with the police/court/ or any other Govt agency against the proprietor/ firm/ partner or the company (Bidder).

xi. A duly notarized Affidavit to the effect that there is no conflict of interest of the firm or any of its promoters in supply of the manpower.

2. Financial bid should contain filled up Annexure II of the Bid Document separately indicating the taxes, if any. 
BID DOCUMENT
Bid for the “Supply of Manpower” (Tender No. : 2024-25/Admin/2B/LNM-894)
Name of the work: - Hiring of an agency for supply of Manpower at LNMIIT, Jaipur

1. Instructions to the bidders
1.1. Sealed tenders are invited from registered firms/companies for Hiring of an agency for supply of Manpower at THE LNM Institute of Information Technology (LNMIIT), as detailed in the Notice inviting tender. The bidder must be a legally constituted proprietary firm/ partnership firm/ limited company or corporate body who possess the required licenses, registrations etc., as per law for providing manpower services.
1.2. The bidders should quote their offer/ rates in clear terms without ambiguity. 
1.3. The rates should be quoted both in figures and words and legibly written without any overwriting. In case of any correction, the same must be attested by the bidder with full signature, however, no over-writing is permissible.
1.4. In case of any discrepancy between the rates in figures and that in words, the rate in words will be accepted as correct. 
1.5. The last date for receipt of the bid is February 09, 2025 till 5.00 pm. In case the above date is declared a holiday for LNMIIT, then the bids will be received up to the given time on the next working day.
1.6. The bids may be sent by registered post/speed post/by hand so as to reach the LNMIIT, Jaipur on or before the last date of receipt.
1.7. Bids received after the deadline of receipt indicated in para 1.5 above, shall not be taken into consideration.
1.8. The bids shall be submitted in two parts, viz. technical bid and financial bid along with EMD and other details given under Section- A above.
1.9. Self-undertaking to be provided regarding information submitted in the Bid is correct and if found false in future also, the contract may be terminated.
1.10. The cover containing the bid must be signed sealed and super-scribed “Bid for Supply of    manpower.
1.11. The bids shall be opened in LNMIIT, Jaipur campus on suitable date and time after the closing of the tender date in the meeting of Purchase and Procurement Committee (PCC).
1.12. Technical Bids received along with required EMD before closing time will be opened first and Financial Bid of only the eligible bidders selected by PCC shall be opened.
1.13. An Index Page showing contents/ annexure and page no. should be annexed first followed by relevant documents with proper page numbering and signed by the owner of the firm or his/her authorized signatory as token of acceptance of terms and conditions. In case the tenders are signed by the authorized signatory, a copy of the power of attorney/ authorization may be enclosed along with tender.
1.14. Any changes w.r.t this tender will be notified through website www.lnmiit.ac.in  only. 
1.15. Earnest Money of the selected bidder can be forfeited in case of non-completion/part completion/delayed completion of execution of agreement and supply of manpower unless permitted in writing by LNMIIT.
1.16. A bidder who submits more than one bid shall be disqualified.

1.17. LNMIIT, Jaipur reserves the right to accept or reject any or all the tenders without assigning any reason.
1.18. LNMIIT, Jaipur reserves the right to relax or add any terms and condition of the Tender for all the bidders without assigning any reason.

1.19. The bidder has to sign in full at all pages of the bidding document.
1.20. The Institute may require the following categories of personnel: 
	S.no
	 Category
	Numbers
	Qualification & Experience

	1. 
	Office Boy/Lady (MTS)
	13
	10th Class Pass; Should be able to read and write Hindi and English

	2. 
	Jr. Assistant/ Hostel Caretaker
	9
	10+2 with computer skills

	3. 
	Helper
	2
	8th Class Pass; Should be able to read and write Hindi and English

	4. 
	Driver
	2
	Having Valid Driving License from Govt. Authority  

	5. 
	House Attendant
	1
	Knowledge of House related works and cooking

	6. 
	Mason
	1
	literate, skilled mason

	7. 
	Carpenter
	1
	literate, skilled carpenter

	8. 
	Carpenter Helper
	1
	literate, Un-Skilled and semi-skilled carpenter separately 

	9. 
	Labors/Beldar
	6
	literate, Un-Skilled and semi-skilled labor separately

	10. 
	Technician (Electrical)
	2
	ITI Diploma

	11. 
	Tech Fitter/Welder
	1
	ITI Diploma

	12. 
	Unskilled daily wages labor
	As and when required
	

	
	TOTAL
	39
	


NOTE: The above is the tentative requirement. However, actual manpower to be supplied under different categories or additional categories may be more or less based on requirement of LNMIIT from time to time.

2. Duration

The period of award will be initially for one year from the date of commencement of services/ work subject to periodic quarterly appraisal and review by concerned officer of this Institute and may be extended if agreed by both the parties up to three years on mutually agreed annual increment (but not more than 5% In any case). 

3.  Terms & Conditions of the bid 
1.1. The manpower is to be provided as per requirement for 8 hours of working along with one hour of lunch break per day and 6 days a week. The number of persons required may vary from time to time and as per requirement. LNMIIT reserves the right to reduce or increase the manpower, if considered necessary.

1.2. They may be called occasionally for attending the office on weekends/ holidays/ late sitting as per requirement. The personnel will be allowed to avail one day casual leave per month other than national holidays and non-availing of leave will be carried for maximum up to one year.

1.3. Any discrepancies or disputes arising out on account of non-adherence to statutory & Labour laws would be the responsibility of the manpower agency & LNMIIT will not be responsible for the same. 
1.4. The Agency shall not pay to the persons engaged by him less than the minimum wages as approved under effective Minimum Wages Act. The agency and the personnel employed by the agency must open their account in ICICI Bank, C-Scheme, Ahinsa Circle, Jaipur Branch and their salary must be transferred to their account through ECS only.
1.5. LNMIIT will not be liable to pay any amount other than settled in the contract. Any payment under provision of the ESI Act 1948, Workman Compensation Act 1923, and Payment of Gratuity Act 1948, Employee’s Provident Fund and Miscellaneous Provisions Act 1952 or any other statutory liability shall be made by the agency and challan/receipt must be enclosed with the monthly bill. The agency shall be solely responsible and liable for his persons under the provisions of contract labour (R&A) Act and Labour and Services Laws.

1.6. The agency will be required to ensure the payment to staff by 7th of each month through ECS in account of the workers and proof of credited amount should be produced in the coming month bill.
1.7. TDS and other taxes as applicable will be deducted from the agency’s bill as per Govt. instructions from time to time. The GST (if claimed by the agency) will be reimbursed only after the submission of proof of payment of GST.
1.8. The Service Provider/Agency will provide a panel of manpower of the specified standards in terms of qualifications and skill requirements, for each category of manpower out of which institute will select suitable candidates as required by the institute. 
1.9. The individual personnel will be deployed only after due approval of LNMIIT.  No personnel can be changed without prior permission from the Institute after deployment in the campus. LNMIIT shall have the right to replace or stop any person without assigning any reason whatsoever and the substitute shall have to be provided by the contractor immediately, if required.

1.10. The persons supplied by the Agency should not have any Police Records/Criminal cases against them. Agency will be required to produce antecedents duly verified by police of the personnel deployed at LNMIIT.

1.11. The service provider will also ensure that the personnel deployed are medically fit and will keep in record a certificate of their medical fitness. The Service Provider shall withdraw such employees who are not found suitable by this office for any reasons immediately on receipt of such a request.

1.12. Termination – The contract may be terminated by giving one month’s notice, in case the agency: (a) assigns or subcontracts any of the service (b) violation/ contravention of any of the terms and condition mentioned herein. (c) Performance of services is not found satisfactory and does not improve the performance of the services in spite of instruction (d) any violation of instruction / agreement or suppression of fact (e) Contractor being declared insolvent by competent court of law.

1.13. If the agency is willing to exit this contract, a two month’s notice, in advance should be produced by the agency in writing. During the notice period of the termination of the contract in the situation contemplated above, the agency shall keep on discharging all duties till the expiry of the notice period. In the event of premature closure of the contract for the said reason, the security deposit money shall be absolutely forfeited by LNMIIT.

1.14. On acceptance of the tender, the Bidder shall deposit Performance Security in the form of Demand Draft/ Bankers Cheque of Rs.1,00,000.00 (Rs. One Lakh only) to LNMIIT within seven days of the award of the contract which will be refunded without any interest after successful completion of the contract and after ensuring about no liabilities from the agency or its employees. The security deposit shall be discharged only after adjusting all dues, liabilities of the worker etc.
1.15. In the event of any accident and/or injury, in respect of which compensation may become payable under the Workman’s Compensation Act-VIII of 1923 including all amendments thereof, LNMIIT shall have full powers to retain out of any sums payable / becoming payable to the agency, any sum as may be deemed sufficient to meet such liability on receipt of award of compensation from the competent authority under the said Act, and the same shall be adjusted from this amount. Any shortfall shall be recovered, and any excesses shall be refunded. The opinion of the Director of LNMIIT shall be final in regard to all matters arising under this clause.

1.16. At the end of contract period / termination of the contract, the agency shall hand over the charge to the new service provider (appointed by LNMIIT) without any hindrance. In case of non-compliance, the security deposit shall be forfeited.
1.17. No accommodation will be provided by LNMIIT for the personnel employed by the agency.

1.18. The lowest bidder may not be necessarily awarded the work. The credibility and experience of the bidder will be preferred by the committee while awarding the work. 
THE LNM INSTITUTE OF INFORMATION TECHNOLOGY
Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur- 302031.
Web: www.lnmiit.ac.in    

ANNEXURE: I 

FORM FOR TECHNICAL BID
Bid for the “Supply of Manpower” (Tender No. : 2024-25/Admin/2B/LNM-894)
1. Name of the Work: Hiring of an agency for supply of Manpower at LNMIIT, Jaipur
	a) 
	Name of the Company 
(Attach the Profile of the company).
	

	b) 
	Address of the Company 
	

	c)  
	Registration number and date 

(Proof of incorporation/inception of the company )
	

	d) 
	Name of the Proprietors /Partners/Directors
	

	e) 
	Name of the Authorized Signatory
	

	f)  
	Registration details for Manpower supply  Service with any State/Central Govt. (attach copy)
	

	g) 
	PF Registration number (attach copy)
	

	h)   
	ESI Registration details (attach   copy)
	

	i)  
	PAN Number (attach copy)
	

	j)   
	GST registration number (attach copy)
	

	k)  
	Details of Registration with the Labour Commissioner (attach   copy)
	

	l)  
	Satisfactory Performance certificates from the minimum 3 Agencies where the Contractor has supplied a group of more than 10 persons at a time for   similar posts during the last 3 years. (attach   copy)
	

	m) 
	Details of E.M.D. (Rs. 25,000/-): 


	Draft No. 

Dated
Issuing Bank

Branch Name 
IFSC code


	n) 
	List of Manpower Working with Agency(attach copy)
	

	o)  
	Any other relevant documents (attach   copy)
	


2.
Details of Experience in the similar Field (attach copies)
	S. No. 
	Organization  
	Number of persons supplied* 
	 Contract Value
	 Period of supplying manpower of similar nature  

	
	
	
	
	From
	To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*Details of category and qualification to be provided in separate sheet.
3.
Annual Turnover (last three financial years):- 
	S. No
	Year
	Turn Over (In rupees)
	Document (Attach Photocopy)

	
	
	
	

	
	
	
	

	
	
	
	


Note: All enclosed documents to be self-attested and sealed by the authorized signatory.
Dated: (Signature of Tenderer)                                                                                  Name: 
Designation: 
Address: 
Phone (O): 
(R) 
The LNM Institute of Information Technology

Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur- 302031.

Web: www.lnmiit.ac.in    

ANNEXURE: II

 FINANCIAL BID 
Bid for the “Supply of Manpower” (Tender No. : 2024-25/Admin/2B/LNM-894)
Quoted Rate per head per day (8 hours of duty and one hour of lunch for 6 days a week) inclusive of all statutory obligations, direct & indirect cost and taxes. 

	S.
No.
	Category of Personnel
	Minimum Wages  as per statutory requirements  for candidates without any experience 
	Wages for the candidates up to two years of  relevant experience 
	Wages for the candidates having more than 2 years and up to five years of  relevant experience
	Wages for the candidates having more than 5 and up to 10 years of  relevant experience
	EPF contribution (%)
	ESI contribution (%)
	Total emoluments
	Service Charges of company (%)
	GST Charges  

	
	
	
	
	
	
	
	
	For category (column-3)
	For category (column-4)
	For category (column-5)
	For category (column-6)
	
	

	1. 
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14

	2. 
	Office Boy
	
	
	
	
	
	
	
	
	
	
	
	

	3. 
	Helper
	
	
	
	
	
	
	
	
	
	
	
	

	4. 
	Driver
	
	
	
	
	
	
	
	
	
	
	
	

	5. 
	House Attendant
	
	
	
	
	
	
	
	
	
	
	
	

	6. 
	Mason
	
	
	
	
	
	
	
	
	
	
	
	

	7. 
	Carpenter
	
	
	
	
	
	
	
	
	
	
	
	

	8. 
	Carpenter helper (Semi -Skilled)
	
	
	
	
	
	
	
	
	
	
	
	

	9. 
	Carpenter helper (Un -Skilled)
	
	
	
	
	
	
	
	
	
	
	
	

	10. 
	Labor/Beldar(Semi -skilled)


	
	
	
	
	
	
	
	
	
	
	
	

	11. 
	Labor/Beldar(Un skilled)
	
	
	
	
	
	
	
	
	
	
	
	

	12. 
	Unskilled daily wages labor
	
	
	
	
	
	
	
	
	
	
	
	


We have read and agree to the:
1. Terms and conditions of Manpower Supply Tender

2. Rules pertaining to Job specification.
3. Condition that all payment are subject to TDS.  
Signature of the Proprietor or Authorized Representative

Name of the Signatory: _____________________________

Designation: _____________________________________

Mobile Number: ___________________

Date: _________________

Place: _________________

Stamp: _________________
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