Tender No: 2024-25/Convocation/2B/LNM-939
The LNM Institute of Information Technology, Jaipur
TENDER NOTICE
The LNM Institute of Information Technology, Jaipur is a Deemed-to-be-University, set up as a Non Profit Making institute engaged in imparting higher learning in Engineering, Technology and Science. We are located at Gram-Rupa Ki Nangal, Post-Sumel, Via-Jamdoli, Jaipur, Pin 302031 Rajasthan, under the joint venture of the Government of Rajasthan and Lakshmi & Usha Mittal Foundation.
The institute invites proposals from competent vendors for “Convocation venue, Sound, light, Dias and other arrangements (22.03.2025)”. Bidders can submit their sealed offer/s at the following address by Email/Speed-Post/ Registered Post/ By-hand/courier before 05:00 PM on 27.02.2025. 
Filing of Tender:
Option 1: Physical submission of offers (hard copy) in sealed envelopes.
Bids shall be addressed to the undersigned and deposited in the tender box available at the main gate in person/ Speed-Post/ Registered Post/ By-hand/courier of the Institute after marking due entries in the Receipt Book available with the Security Officer at the main gate. 
The tender subject and reference number must be mentioned on the envelope. 

Director
The LNM Institute of Information Technology,
Gram – Rupa Ki Nangal, Post – Sumel,
Via – Jamdoli, Jaipur- 302031
Email: directoroffice@lnmiit.ac.in

Option 2: Password-protected online submission via Email 
Password-protected offers can be submitted by the bidders via email at the below-mentioned email IDs.

tender-document@lnmiit.ac.in (password-protected document)
tender-password@lnmiit.ac.in (password only)
The tender subject and reference number must be mentioned in the subject line of the emails. 

Bid Process:
Technical & Commercial details on the company’s letterhead, duly signed and sealed by the authorized signatory, are required to be submitted in two separate envelopes/emails. 
Envelopes/Emails should be duly marked as follows: 
1. Technical bid for the Convocation venue, Sound, light, Dias and other arrangements
2. Commercial Bid for the Convocation venue, Sound, light, Dias and other arrangements
3. Both Envelopes/files should be enclosed/attached in a single envelope/email bearing the heading “Convocation venue, Sound, light, Dias and other arrangements” (Tender No. : 2024-25/Convocation/2B/LNM-939). 
Bids are liable to be rejected: 
· If the above-mentioned bid submission procedure is not followed.
· Incomplete and non-conforming bids.
· Arbitration: All disputes and differences arising between the two parties in connection with this order shall be mutually settled as far as possible, failing which, all such disputes shall be referred to arbitration and settlement under the provision of the Arbitration and Conciliation Act, 1996 and as amended from time to time or any such law for the time being prevailing in India. The venue of such arbitration shall be Jaipur.




Technical Bid: (in a separate sealed envelope/via email)

Convocation venue, Sound, light, Dias and other arrangements
(Tender No. : 2024-25/Convocation/2B/LNM-939)

While submitting quotations, the following procedure/ formalities and conditions may kindly be adhered.
1. Company profile or brief note about the bidder's company, PAN number, and GST number should be submitted by the Vendor.
2. The List of Directors/Partners/Proprietor/Members of the Firm to be attached.
3. Detail of other associated/sister concerns (if any) of Directors/Partners/ Proprietor/ Members to be provided.
4. Turnover for the last three years to be mentioned. (Copy to be enclosed)
5. List of the client to whom the vendor has delivered the goods or provided the services in the past.
6. Specification as mentioned below, shall be provided as per the details given below:

Scope of work:
· Readiness of Convocation venue.
· Seating in Hall, Stage, Dias, Mike, Sound system, Decoration, Backdrop, Banners, Display Board. Backdrop should be shared and finalized before printing.
· Arrangement of Photography and Videography
· Seating arrangement on Dias for Members.
· Other arrangements as mentioned in the table.
· The final bill will be adjusted according to the actual quantity executed at site and verified by concerned person/ department.
· Site should be ready for rehearsal in advance before 1-2 days as coordinated by the concerned person/department.
· Safety & Security Norms: All standard & regulatory and safety norms (all type including fire, flood, machinery, and manpower related safety) must be fulfilled by your workforce and should be adequately equipped by the necessary equipment, permission etc. LNMIIT shall bear no responsibility of any kind of harm, loss, damage to your equipment or manpower as you are solely responsible to safeguard your manpower, tools and equipment.


Convocation venue, Sound, light, Dias and other arrangements (22.03.2025) 

	S.No.
	Particulars
	Quantity
	UOM

	A
	Main Venue
	
	

	1
	Stage
	 
	

	A
	Main Stage  32 x 20  sq ft
	sq ft
	640

	B
	Riser  32x 12  sq ft
	sq ft
	384

	       C
	Stage Truss Covering and Fabrication 
	
	

	2
	Carpeting Area as under
	 
	

	A
	Stage 
	sq ft
	1280

	B
	Pathway
	sq ft
	4720

	 
	 DOME (without waterproofing)
	sq ft
	11000

	 
	Sitting
	 
	

	3.
	Arrangement of Lavatory
	3
	Nos.

	4
	Chair with white cover and ribbon
	nos.
	1000

	5
	Sofa 2-seater for front rows
	nos.
	12

	6
	Coffee Table
	nos.
	6

	7
	Executive chairs on dias table
	nos.
	6

	8
	VIP chairs
	nos.
	20

	9
	Head Table (Frilling and Tables)
	nos.
	1

	10
	Natural Flower Decoration(Main stage, Dias and Podium)
	lot
	1

	11
	Natural Flower Decoration(Entrance and Passage)
	 
	1

	12
	Backdrop on ply with flex (32x12 ft)(with support structure)
	sq ft
	384

	13
	Sound system - as a Complete package
	unit
	1

	14
	Plants (vases)
	nos.
	300

	15
	Mineral water bottle on each chair 250ml
	nos.
	1000

	16
	Mineral water bottle 500ml for dias and VIP(Himalyan brand)
	nos.
	100

	17
	LED Wall    12x8=96
	sqft
	2

	18
	Plasma TV with stand 
	nos.
	1

	19
	Generator with diesel  125 kVA  [For Sound and Stage LED Wall Only]
	nos.
	1

	20
	Side wall (600 x 10 )
	sqft
	6000

	21
	Videographer 
	nos.
	2

	22
	Photographer
	nos.
	2

	23
	DVD processing fees
	nos.
	10

	24
	Signages
	nos.
	16

	25
	Airconditioners (5.5 TR Tower AC- approximate 165 TR)
	Nos. 
	30

	26
	CP area Lighting, Entrance Area 
	unit
	1

	B
	Others
	
	

	1
	Canopy Covering 
	Sq. Ft 
	864

	2
	table(with base cover )
	nos
	14

	3
	Chair
	nos
	200

	4
	venue signages
	nos
	8

	5
	Power Backup by LNMIIT
	
	

	C
	Transportation
	Nos.
	1

	
	
	
	

	
	
	
	

	
	
	
	






Signature with seal

Commercial Bid: (in separate sealed envelope/password protected bid via email)

Convocation venue, Sound, light, Dias and other arrangements (22.03.2025)
(Tender No. : 2024-25/Convocation/2B/LNM-939)

	[bookmark: _Hlk190430907]S.No.
	Particulars
	Quantity
	UOM
	Rate
	Amount

	A
	Main Venue
	
	
	
	

	1
	Stage
	 
	
	
	

	A
	Main Stage  32 x 20  sq ft
	sq ft
	640
	
	

	B
	Riser  32x 12  sq ft
	sq ft
	384
	
	

	       C
	Stage Truss Covering and Fabrication 
	
	
	
	

	2
	Carpeting Area as under
	 
	
	
	

	A
	Stage 
	sq ft
	1280
	
	

	B
	Pathway
	sq ft
	4720
	
	

	 
	 DOME (without waterproofing)
	sq ft
	11000
	
	

	 
	Sitting
	 
	
	
	

	3.
	Arrangement of Lavatory
	3
	Nos.
	
	

	4
	Chair with white cover and ribbon
	nos.
	1000
	
	

	5
	Sofa 2-seater for front rows
	nos.
	12
	
	

	6
	Coffee Table
	nos.
	6
	
	

	7
	Executive chairs on dias table
	nos.
	6
	
	

	8
	VIP chairs
	nos.
	20
	
	

	9
	Head Table (Frilling and Tables)
	nos.
	1
	
	

	10
	Natural Flower Decoration(Main stage, Dias and Podium)
	lot
	1
	
	

	11
	Natural Flower Decoration(Entrance and Passage)
	 
	1
	
	

	12
	Backdrop on ply with flex (32x12 ft)(with support structure)
	sq ft
	384
	
	

	13
	Sound system - as a Complete package
	unit
	1
	
	

	14
	Plants (vases)
	nos.
	300
	
	

	15
	Mineral water bottle on each chair 250ml
	nos.
	1000
	
	

	16
	Mineral water bottle 500ml for dias and VIP(Himalyan brand)
	nos.
	100
	
	

	17
	LED Wall    12x8=96
	sqft
	2
	
	

	18
	Plasma TV with stand 
	nos.
	1
	
	

	19
	Generator with diesel  125 kVA  [For Sound and Stage LED Wall Only]
	nos.
	1
	
	

	20
	Side wall (600 x 10 )
	sqft
	6000
	
	

	21
	Videographer 
	nos.
	2
	
	

	22
	Photographer
	nos.
	2
	
	

	23
	Dvd processing fees
	nos.
	10
	
	

	24
	Signages
	nos.
	16
	
	

	25
	Airconditioners (5.5 TR Tower AC- approximate 165 TR)
	Nos. 
	30
	
	

	26
	CP area Lighting, Entrance Area 
	unit
	1
	
	

	B
	Others
	
	
	
	

	1
	Canopy Covering 
	Sq. Ft 
	864
	
	

	2
	table(with base cover )
	nos
	14
	
	

	3
	Chair
	nos
	200
	
	

	4
	venue signages
	nos
	8
	
	

	5
	Power Backup by LNMIIT
	
	
	
	

	C 
	Transportation
	Nos.
	1
	
	

	
	
	
	
	Total
	

	
	
	
	
	GST
	

	
	
	
	
	Total with GST
	



1. Taxes like GST shall be clearly mentioned. If nothing is mentioned, these charges shall be deemed included.
2. If the supplier does not have a particular item offered in the tender or a different make is being proposed by him, the same should be highlighted/mentioned especially by him.
3. The prices should include everything (packing, forwarding, transit insurance, transportation, loading /unloading, installation etc.). Loading/unloading up to 50 mtr. shall be done by the supplier.
4. Bid should be submitted for F.O.R delivery at the destination i.e. The LNM Institute of Information Technology, Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur- 302031
5. The bid should be valid for a minimum period of 30 days. The Change in prices shall not be accepted within the validity period.
6. The LNMIIT reserves the right to reject any quotation(s) without assigning any reasons.
7. Payment terms shall be decided mutually.
8. There should not be any conflict of interest (Declaration to be submitted by the Vendor).
9. The bid should be on the company’s letterhead and should submit their bid in the LNMIIT format only.
10. Item/Service not supplied by the supplier/service provider should be mentioned separately.
11. Vendor should provide a photocopy of the cheque/cancelled cheque while presenting the Invoice to LNMIIT.
12. Pre-bid meeting and pre-bid site visit can be done before quoting the rate in the tender to clear up any confusion regarding project details, the scope of work, and solicitation of documents.
13. All charges applicable shall be clearly mentioned in the offer. If nothing is mentioned in the offer, the quoted price shall be treated as final, and nothing extra shall be paid extra.



Signature with seal
