The LNM Institute of Information Technology, Jaipur
(Deemed to be University)
No. LNMIIT/Tender/Asset_Mgt/2025					

NOTICE INVITING “EXPRESSION OF INTEREST FOR PHYSICAL VERIFICATION OF ASSETS”

The LNM Institute of Information Technology, Jaipur is a Deemed-to-be-University spread over 100 acre of land, set up as a Non Profit Making institute established in 2002 imparting higher learning in Engineering, Technology and Science subjects. We are located at Gram-Rupa Ki Nangal, Post-Sumel, Via-Jamdoli, Jaipur, Pin 302031 Rajasthan, under the joint venture of the Government of Rajasthan and Lakshmi & Usha Mittal Foundation. It has been accredited by the NAAC 'A' grade. 

The institute invites EOI for Physical verification of CAPEX assets (Capital Expenditure such as all Lab Equipment’s, Furniture, Fixtures, Laptop/ Computer, AC, Printers etc.) from reputed companies/ firms/ individuals/ societies/ agencies etc. those are in the business for the last three years. Accordingly, sealed EOI are invited.

1. The interested reputed Companies/ Firms/ Individuals/ Societies/ Agencies etc. may send their Tender Documents, supported by prescribed annexure as below; 
· Envelope-1: Pre-Qualification Criteria & Technical bid shall be placed in one sealed envelope marked as “Pre-qualification Documents & Technical Bid”, 
· Envelope-2: Financial bid shall be placed in another sealed envelope marked as “Financial Bid”. 

Both the sealed envelopes i.e. “Envelop-1:Pre- Qualification Criteria & Technical Bid” and “Envelop-2: Financial Bid” must be placed in another big envelope marked as “Expression of Interest for Physical Verification of Assets” addressed to: 
			The Director
The LNM Institute of Information Technology,
Gram – Rupa Ki Nangal, Post – Sumel,
Via – Jamdoli, Jaipur- 302031

2. The bids shall be accepted only up to 05:00 PM 28th September, 2025.  No tender will be accepted after the said date and time under any circumstances. 
3. The bids to be deposited in the tender box available at LNMIIT Main gate after making due entries. However, bidders can also submit their sealed offers at the above mentioned address by Speed-post/ Registered Post/ By-hand.
4. The envelope no. 1- Marked “Pre-qualification Documents & Technical Bid for FAR works” shall   be   opened by the Purchase & Condemnation Committee (PCC) of the Institute for eligibility and technical evaluation. Financial bid will be opened for the Pre-qualified & technically qualified bidders only. 
5. The bidders may be required to present their strength, expertise in the field of infrastructure assessment at Higher education institutions and execution plan during a pre-bid meeting with the Purchase & Condemnation Committee (PCC) members at the date and time which shall be informed in advance, if required.
6. The Institute reserves the right to amend or withdraw any of the terms and conditions contained in the Tender Document and or reject any or all tenders without assigning any reason. The decision of the Institute, in this regard shall be final and binding on all.
7. Bidders are advised to visit and examine the site, its surroundings and familiarize themselves with the existing facilities and environment, and collect all other information which they may require for preparing and submitting the bid and entering into the contract. Claims and objections due to ignorance of existing conditions or inadequacy of information will not be considered after submission of the Bid and or during implementation. 
8. Validity of Tender: 60 days from the date of opening of tender.
9. The Company/ Firm/ Individual/ Society/ Agency etc shall be responsible for providing all materials, equipment's, and services, specified or otherwise, which are required to fulfill the intent of ensuring operability, maintainability, and reliability of the work covered under this specification within his quoted price. This work shall be in compliance with all applicable standards, statutory regulations and safety requirements in force of the date of award of this contract.
10. The bidder should possess prior experience in conducting physical infrastructure assessments and asset verification in Higher Education Institutions, with a focus on supporting sustained institutional operations.
11. The bidders are required to submit the tender documents completed in all respects after satisfying each and every condition laid down in the tender document. 
12. In financial bid, amount shall be written both in figures and in words. Corrections, if any are to be made by crossing out, initialing and rewriting. In case of discrepancy between the words and the figures, the rates indicated in the words shall prevail. All cutting, insertion needs to be authenticated. No over writing / usage of correction fluid will be permitted and lead to rejection of the bid.
13. Any future clarification(s) and / or corrigendum(s) shall be communicated through the website http://www.lnmiit.ac.in/. 

14. NATURE AND SCOPE OF WORK:
LNMIIT is looking for complete physical verification of its assets including Lab Equipment’s, furniture, fixtures, IT equipment’s/items Server, laptop, computer, printers, Wifi systems, CCTV Cameras, EPABS System, Land Line phones, Mobiles, TV, LCD, Projectors Store Items,  Mess equipment,  Gym Equipment, Library Books, Medical Equipment, Aircooling Systems, Solar System, Vehicles Electrical and Electronic Appliances and all other items related to fixed asset) located at The LNMIIT, village- Rupa Ki Nangal, Jamdoli, Jaipur. The vendor is expected to submit detailed proposal for physical verification of all assets and reconcile the same with the fix asset register and book of Accounts.

Vendor is advised to physically inspect the site before submitting the proposal and understand the scope of work in details. 
Vender is also advised to see and follow the marking, serial number etc. as per the previously followed at LNMIIT.
A broad scope of work is as follows:
· Physically verifying the existence of assets and location in the campus.
· Creation of data bank of all physical assets of The LNMIIT in digital format (printing and tagging of Barcodes/QR Codes or any other suitable coding system on the assets).
· Verifying that all assets in the campus are coded through Asset Number as per the existing asset coding system.
· Reconciliation of assets (value and number wise) with that appearing in the fixed asset register and books of Accounts.
· A complete report of shortage and excess of the fixed assets, Obsolete/scrapped/impaired assets is to be prepared separately giving full details as to the locations and purchase value etc. in respect of each department. Report of differences to be provided in digital and hard copy.
· A detailed report of movement of assets during the physical verification is to be provided.
· Physical verification report is to be confirmed with counter signature and acceptance by the designated official of the Institute.
· The Company/ Firm/ Society/ Agency shall send their team at LNMIIT to carry out the physical verification and prepare reports.
· Design a suitable SOP for fixed asset at LNMIIT as per the requirement/ suitability.
· Reconciliation of our book records with physical records. Also, prepare depreciation charts, yearly wdv calculation for shortage/obsolete/scrapped/impaired assets to calculate loss/profit on sale/disposed off statement. Presently we are following WDV for charging depreciation on assets as per the Income Tax Act.  

15. PRE-QUALIFICATION CRITERIA/DOCUMENTS & TECHNICAL BID :-
Expression of interest must be accompanied with the following documents/information:
a) Detail proposal of implementation of the work along with GANTT Chart
b) Number of persons to be deployed to execute the work. 
c) Detail of firm:-.
i. Name of the firm, Address, email and Telephone Number:
ii. Name of  the Contact Person, Telephone/ Mobile/ Email:
iii. Certificate of Incorporation (Copy to be enclosed).
iv. PAN No.:__________________ (Copy to be enclosed).
v. GST registration certificate (Copy to be enclosed).
vi. MSME Certificate (Copy to be enclosed).
vii. Turn over for last three years. The bidder should have an average annual turnover of at least Rs. 1 Crore during the last three financial years (copy to be enclosed).
viii. List of Directors/ Partners/ Proprietor/ Members of the Firm.
(similar details are required for your associated firms, if any)

16. Criterion for Evaluation of Tenders:
The evaluation of the tenders will be made first on the basis of technical information furnished in the Technical Bid and then on the basis of commercial information furnished in Commercial Bid after shortlisting of technical bids, if any. The Commercial bids of only such firms found valid based on technical parameters and will be opened. The reasons for selection or rejection of a particular tender will not be disclosed. 

17. Pre-Bid Meeting (Optional for Clarifications)
To enable prospective bidders to better understand the scope of work and clarify any queries related to the tender, a Pre-Bid Meeting may be arranged on any working day during office hours prior to the bid submission deadline. Participation in the Pre-Bid Meeting is optional but highly encouraged. Bidders are requested to review the tender document beforehand and come prepared with specific queries or points for discussion. No claims on the grounds of lack of understanding of the scope shall be entertained at a later stage. Pre-Bid meeting is scheduled on 08th September 2025 at LNMIIT Campus, Jaipur.


18. Schedule for completion of work: The last asset verification was carried out during the year 2014–15. The completion of the actual complete work relating to physical verification of assets, asset tracking, data entry, reconciliation with fixed assets register and books of account should be completed within 6 months of receipt of the work order/ purchase order. The vendor must adhere strictly to the implementation schedule. Delay in the said work will attract a penalty of 0.25% per week of the contract value or part thereof subject to a maximum of 10% of the contract value.

19. Vendor is expected to visit each and every department/ location in the campus and identify assets to verify the asset register. 
20. Training and SOP has to be provided by the experts in this field. 
21. Cost: Bidders are requested to quote firm price. No cost escalation will be accepted after issuing of work order for the rates quoted.
22. Payment terms shall be decided mutually.
23. Declaration for no conflict of interest is to be submitted by the Bidder.
24. Bid must be on the letter head of the Company/ Firm/ Individual/ Society/ Agency etc.
25. Vendor will be required to provide copy of the cheque while presenting the Invoice to LNMIIT.
26. No sub-contract of the work will be allowed.
27. For further information or clarification regarding this tender, bidders may contact Mr. Govind Chandwani at Contact No.: 0141-3526112 or email the Purchase Officer at purchase.officer@lnmiit.ac.in.


Commercial Bid: (in separate sealed envelope)

NOTICE INVITING “EXPRESSION OF INTEREST FOR PHYSICAL VERIFICATION OF ASSETS”
No. LNMIIT/Tender/Asset_Mgt/2025


FINANCIAL BID


	Sr No.
	Description
	Qty
	Unit Price
	Net Amount  (Rs.)
	Taxes
	Total
Amount  (Rs.)

	1.
	For complete Job (Physical verification of assets including Lab Equipment’s, furniture, fixtures, IT equipment’s/items Server, laptop, computer, printers, Wifi systems, CCTV Cameras, EPABS System, Land Line phones, Mobiles, TV, LCD, Projectors Store Items,  Mess equipment,  Gym Equipment, Library Books, Medical Equipment, Aircooling Systems, Solar System, Vehicles Electrical and Electronic Appliances and all other items related to fixed asset). Currently, assets are being marked using a manual coding system with paint/handwritten markings. Asset Verification is now required including the printing and tagging of Barcodes/QR Codes or any other suitable coding system on the assets.
	1 Job
	
	
	
	

	
	Grand Total Amount Rs.
	
	
	




