Tender No:. 2025-26/CWO/2B/LNM-1051
The LNM Institute of Information Technology, Jaipur
Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur- 302031
Website: www.lnmiit.ac.in

Expression of Interest (EOI) 
for 
Leasing of Stationery Shop at LNMIIT Campus

The LNM Institute of Information Technology (LNMIIT), Jaipur – a Deemed University, invites Expression of Interest (EOI) from experienced and reputed vendors for leasing a Stationery Shop within the campus. The institute is a fully residential campus housing approximately 2500+ students and 55 employee families.
The shop is intended for serving stationery shop to the campus residents while ensuring high hygiene and quality standards.
Scope of Work
· Operation of a Stationery Shop on the LNMIIT campus.
· Sale of stationery, academic, and general utility items.
· Shop operating hours: 9:00 AM to 10:00 PM daily.
· Service is restricted to campus residents only. No sales to outsiders are permitted.

Eligibility Criteria
Interested vendors must:
· successfully run stationery, book, or educational supply stores in schools, colleges, universities, or corporate campuses.
· demonstrate a clear understanding of institutional supply needs, service standards, and inventory management.
· Have a minimum of 1 year of continuous operation in a similar business domain.

Interested parties must submit their EOI in a sealed envelope clearly marked:
“Expression of Interest for Hiring of Stationery Shop at LNMIIT Campus”

The envelope must be addressed to:
Director
The LNM Institute of Information Technology
Gram – Rupa Ki Nangal, Post – Sumel,
Via – Jamdoli, Jaipur – 302031

Last date for submission: September 06, 2025, before 5:00 PM

The LNM Institute of Information Technology, Jaipur
Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur- 302031
Website: www.lnmiit.ac.in

Bid Submission Process
The EOI should be submitted in Two separate sealed envelopes within a larger sealed envelope bearing the heading “Expression of Interest for hiring of Stationery Shop at LNMIIT Campus. This envelope will contain the following:
1. Technical Bid (Marked: “Technical Bid for Expression of Interest for hiring of Stationery Shop at LNMIIT Campus”)
2. Financial Bid (Marked: “Commercial Bid for Expression of Interest for hiring of Stationery Shop at LNMIIT Campus”)
3. Tender Fee & EMD:
· Tender Document Fee: Rs.1,000/- (non-refundable)
· EMD: Rs.10,000/- (refundable to unsuccessful bidders)
· To be submitted via DD/Banker's Cheque in favor of
“The LNM Institute of Information Technology”, payable at Jaipur
· OR payment details may be submitted with receipt:
· A/C No: 001201038168
· IFSC: ICIC0000012
· Bank: ICICI Bank, C-Scheme, Jaipur

Documents Required (Annexure I)
Submit the following documents with the Technical Bid:
· Company profile and letter of intent
· Registration certificate of firm/company
· GST Registration certificate
· PAN Card
· Last 3 years ITRs
· Shop and Establishment License
· Evidence of experience in similar business
· Details of present commercial ventures
· Duly filled Annexure I

Financial Bid (Annexure II)
To be submitted separately in the format provided in Annexure II, including item-wise pricing with applicable taxes.

Evaluation Process
· Technical Bids will be evaluated first
· Financial Bids of technically qualified vendors will be opened subsequently
· Institute reserves the right to reject any or all bids without assigning any reason

General Terms and Conditions

· Tenure/Allotment period: 1-year initial lease, extendable upon review
· Rent: Rs. 5,000/month + Rs.2,000/month maintenance (plus applicable taxes)
· Security Deposit: Rs.50,000/- .The security deposit is non-interest bearing and will be refunded after satisfactory completion or termination of the agreement, subject to dues; no refund shall be made if the vendor is terminated by the Institute before the agreed period.
· Electricity & Water: Payable to institute by vendor as per consumption
· Use of Shop: Only for Stationery Shop – no residential usage permitted
· Operating Hours: 9:00 AM – 10:00 PM daily. Any change in these hours shall require prior written approval from the Institute.
· Repairs and Modifications: The Vendor shall not make any structural or permanent changes; only temporary, non-structural modifications are allowed with prior written approval from the Institute.
· Customer Relations and Conduct: The Vendor shall maintain proper work ethics, deal directly with customers, and resolve any customer-related issues in a professional and amicable manner.
· Product Quality and Pricing
· Only genuine, branded, and good-quality stationery items shall be stocked and sold in the shop.
· All products must comply with standard safety and quality norms suitable for academic and institutional use.
· Items must be sold at or below the Maximum Retail Price (MRP). Overpricing is strictly prohibited.
· The vendor shall display clear pricing for all products. No hidden charges are allowed.
· The Institute reserves the right to conduct random quality checks. Any sale of substandard, duplicate, or expired items may result in penalties and/or termination.
· Products should be well-packaged, undamaged, and within the expiry period (where applicable).
· Vendors are encouraged to offer reasonable discounts or value packs to students and staff, especially during examination periods or bulk purchases.
· In case of complaints regarding pricing or product quality, the vendor must respond and resolve the issue within 48 hours.
· [bookmark: _Hlk200975467]Statutory Compliance: Must comply with applicable retail, labour, and taxation laws. All municipal and other statutory taxes related to the premises shall be borne by the Institute. The vendor must ensure valid registrations such as GST, PAN, and Shop License (if applicable), and adhere to all relevant regulatory requirements.
· No Blacklisting: The vendor should not have been blacklisted or debarred by any government or private organization. Document Required: Self-declaration on letterhead.
· Termination Clause: The Institute reserves the right to terminate the contract by giving one-month prior written notice without assigning any reason. Similarly, the vendor may terminate the agreement by providing two-months prior written notice to the Institute. In case of any breach of terms, poor performance, or violation of Institute policies, the contract may be terminated with immediate effect without any compensation or refund.
· Penalty clause: In case of any violation of contract terms, a penalty of up to Rs. 1,000 per instance may be imposed. Delay in shop commencement beyond the agreed date shall attract Rs. 500 per day. Repeated violations may lead to termination and forfeiture of the security deposit. Selling substandard or duplicate items will invite strict action. The decision of the Institute regarding penalties shall be final and binding.



Key Guidelines & SOPs

1. Standard Operating Procedure (SOP) for Shop Hygiene & Cleanliness
· The shop must be kept neat, dust-free, and well-organized at all times.
· Staff must wear clean uniforms and maintain proper personal hygiene.
· No smoking, chewing tobacco, or alcohol consumption is permitted within or around the shop premises.
· Products should be displayed in an orderly manner to ensure easy access and visibility.

2. Inventory Storage & Handling
· All items must be stored in shelves, racks, or closed cabinets, avoiding direct contact with the floor.
· Branded and genuine products should be regularly replenished based on demand.
· Proper stock rotation (FIFO – First In, First Out) must be followed to avoid outdated items.
· No expired, damaged, or counterfeit stationery items should be kept or sold.

3. Product Quality & Display Guidelines
· Only genuine, branded products (e.g., Camlin, Classmate, Pilot, Doms, etc.) shall be allowed.
· Items must be sold at or below Maximum Retail Price (MRP).
· Price tags must be clearly displayed, especially for commonly used items.
· No item should be sold without a valid label/packaging or batch number (where applicable).

4. Post-Sale Cleanliness & Waste Disposal
· Packaging waste (wrappers, cardboard, etc.) must be collected and disposed of daily in covered bins.
· No littering or open dumping in or around the shop is permitted.
· Bins must be lined, cleaned regularly, and maintained in a hygienic condition.
· Compliance with LNMIIT’s waste management policy is mandatory.

5. Staff Conduct & Supervision
· All staff must carry valid ID cards issued by the vendor and maintain polite behavior.
· A responsible person or supervisor must be present during operational hours.
· Any instance of misconduct, overcharging, or selling to outsiders will result in action or termination.
· Staff must be familiar with shop policies and grievance handling protocols.





6. General Mandatory Guidelines
· Shop must remain open between 9:00 AM to 10:00 PM unless otherwise directed by LNMIIT.
· No service shall be extended to outsiders or non-campus residents.
· Shop layout and design must be approved by the Institute.
· The Institute may conduct periodic audits for quality, hygiene, and compliance.
· Feedback from students/faculty must be acknowledged and addressed within 48 hours.


Annexures
· Annexure I – Technical Bid Format
· Annexure II – Financial Bid Format


The LNM Institute of Information Technology, Jaipur
Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur- 302031
Website: www.lnmiit.ac.in
Annexure I

1. Name of Shop 				:


2. Whether applicant is a Company/   		:
              Proprietary firm/Individual
(attach the Profile of the company)		

3. Name of applicant                                              :
4. Registration No 				:

5. Food License No (if Required)		:

6. GST Registration No	

7. PAN No. 
8. Name & Address of Proprietor /Owner (in block letters)
9. Contact No:					:
10. E-Mail Address 
11. Details of Experience of running business in the similar Field (attach copies from the Agency)
	S. No. 
	Name of Shop/Business venture  
	Address & Location Shop/Business venture  
	Annual Turnover
	Annual Profit  
	No. of HR deployed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


12. List of Documents to be enclosed
i. Registration of company
ii. Copy of Food License and other statutory permissions as applicable
iii. GST Registration copy
iv. PAN card
v. ITR of last three Years
vi.  Evidence for Experience of running business in the similar Field 
vii. Documentary evidence of present commercial ventures,
The LNM Institute of Information Technology, Jaipur
Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur- 302031
Website: www.lnmiit.ac.in

Annexure II
Financial Bid: (in a separate sealed envelope)
STATIONERY ITEMS
	
S.No.
	Name of Item
	Brand (Proposed)
	UOM
	MRP (Rs.)
	Offered Price (Rs.)

	1. 
	All Pins
	Zebra 
or any Best Quality
	Pkt.
	
	

	2. 
	Attendance Register
	Rainbow 
or any Best Quality
	Nos
	
	

	3. 
	Binder Clip 19 MM
	Diamond 
or any Best Quality
	Nos
	
	

	4. 
	Binder Clip 25 MM
	Diamond 
or any Best Quality
	Nos
	
	

	5. 
	Binder Clip 36 MM
	Diamond 
or any Best Quality
	Nos
	
	

	6. 
	Binder Clip 51 MM
	Diamond 
or any Best Quality
	Nos
	
	

	7. 
	Binder Sheet
	Desmat 
or any Best Quality
	Nos
	
	

	8. 
	Black Board Duster
	Best Quality
	Nos
	
	

	9. 
	Executive Bond Paper - 500 Sheets
	Royal Executive
	Pkt.
	
	

	10. 
	Box Files
	Deepika File 
or any Best Quality
	Nos
	
	

	11. 
	Ball Pen (Blue/Black)
	Reynolds / 
Cello / 
Montex
	Box
	
	

	12. 
	Gel Pen
	Cello / 
Reynolds
	Box
	
	

	13. 
	Pencil (HB/2B)
	Apsara / 
Natraj
	Box
	
	

	14. 
	Sharpener
	Apsara / 
Natraj
	Nos
	
	

	15. 
	Eraser
	Apsara / 
Natraj
	Nos
	
	

	16. 
	Ruler (12-inch / 30 cm)
	Camlin / 
Faber-Castell
	Nos
	
	

	17. 
	Geometry Box
	Camlin / 
Natraj
	Box
	
	

	18. 
	Notebooks (Single/Double Line – A4)
	Classmate /
Navneet
	Nos
	
	

	19. 
	Long Book
	Classmate /
Navneet
	Nos
	
	

	20. 
	Practical Files
	Best Quality
	Nos
	
	

	21. 
	A4 Copier Paper (500 Sheets)
	JK Paper /
Century
	Pkt.
	
	

	22. 
	Glue Stick
	Pidilite / 
Camlin
	Nos
	
	

	23. 
	Stapler
	Kangaroo / 
Munix
	Nos
	
	

	24. 
	Sticky Notes
	Desmat / 
Oddy
	Pkt.
	
	

	25. 
	Highlighter
	Camlin / 
Faber-Castell /
Luxor
	Pkt.
	
	

	26. 
	Permanent Marker
	Camlin / 
Luxor / 
Faber-Castell
	Nos
	
	

	27. 
	File Folder
	Best Quality
	Nos
	
	

	28. 
	Pen Drive (16GB / 32GB)
	SanDisk / 
HP / 
Kingston
	Nos
	
	

	29. 
	ID Card Holder / Lanyard
	Best Quality
	Nos
	
	

	30. 
	Calculator (Scientific / Basic)
	Casio / 
Citizen
	Nos
	
	

	31. 
	Whiteboard Marker
	Camlin / 
Luxor
	Nos
	
	

	32. 
	Duster for Whiteboard
	Camlin / 
Cello
	Nos
	
	

	33. 
	Correction Pen 
	Faber-Castell /
Kores
	Nos
	
	

	34. 
	Paper Clips
	Oddy / 
Kangaro
	Pkt.
	
	

	35. 
	Punching Machine (Single/Double Hole)
	Kangaroo / 
Munix
	Nos
	
	

	36. 
	Register (Full/Short Size, 2Q)
	Vishal /
Sundaram
	Nos
	
	

	37. 
	Register (Full/Short Size, 3Q)
	Vishal /
Sundaram
	Nos
	
	

	38. 
	Drawing Book / Sketch Book
	Classmate /
Camlin
	Nos
	
	

	39. 
	File Covers 
	Cardboard / Cobra Type
	Nos
	
	

	40. 
	Spring Files 

	Cardboard / Cobra Type
	Nos
	
	

	41. 
	Strip Files
	Cardboard / Cobra Type
	Nos
	
	

	42. 
	Marker Pen (Permanent / CD Marker) Thin
	Luxor / 
Faber-Castell
	Nos
	
	

	43. 
	Marker Pen (Permanent / CD Marker) Thick
	Luxor / 
Faber-Castell
	Nos
	
	

	44. 
	Double-Sided Tape / 
	Wonder 
/ 3M
	Nos
	
	

	45. 
	Transparent Tape
	Wonder 
/ 3M
	Nos
	
	

	46. 
	Glue Bottle / 
	Fevicol / Pidilite
	Nos
	
	

	47. 
	Adhesive Fevicol
	Fevicol / Pidilite
	Nos.
	
	

	48. 
	Brown Packing Tape
	Wonder / Abro
	Nos
	
	

	49. 
	Art Sheets 
	Best Quality
	Nos
	
	

	50. 
	 Handmade Sheets
	Best Quality
	Nos
	
	

	51. 
	Water Colours 
	Camlin / Faber-Castell
	Set
	
	

	52. 
	Poster Colours
	Camlin / Faber-Castell
	Set
	
	

	53. 
	Paint Brushes (Various Sizes)
	Camlin / Faber-Castell
	Set
	
	

	54. 
	Steel / Plastic Scale
	Natraj / Camlin
	Nos
	
	

	55. 
	Pen Stand 
	Best Quality
	Nos
	
	

	56. 
	Document Folder 
	Solo / Oddy / Best Quality
	Nos
	
	

	57. 
	Drawing Instruments (Set Square, Compass etc.)
	Camlin / Faber-Castell
	Set
	
	

	58. 
	Photo Paper (Glossy A4 Size)
	Desmat 
/ Kodak
	Pkt.
	
	

	59. 
	Photo Paper (Matt A4 Size)
	Desmat 
/ Kodak
	Pkt.
	
	

	60. 
	Envelopes (A4 / A5 / Brown / Window)
	Best Quality / 100 GSM
	Nos
	
	

	61. 
	File Tags
	Best Quality
	Bundle
	
	

	62. 
	Label Sheets / 
	Desmat / Oddy
	Pkt.
	
	

	63. 
	Stickers
	Desmat / Oddy
	Pkt.
	
	

	64. 
	Index Tabs / Page Flags
	Post-it / Oddy
	Pkt.
	
	

	65. 
	Exam Board / Clip Board
	Cello / Omega
	Nos
	
	

	66. 
	Transparent Document Pouches (Button/Fastener)
	Solo / Best Quality
	Nos
	
	

	67. 
	Ink Pads 
	Faber-Castell / Ashoka
	Nos
	
	

	68. 
	Laminating Pouches (A4 / A5)
	GBC 
/ Desmat
	Pkt.
	
	

	69. 
	Sticky Note Pads (Mini / Standard Size)
	Desmat 
/ Oddy
	Pkt.
	
	

	70. 
	Spiral Notebooks
	Classmate / Navneet
	Nos
	
	

	71. 
	Index Registers 
	Vishal / Sundaram
	Nos
	
	

	72. 
	Attendance Registers
	Vishal / Sundaram
	Nos
	
	

	73. 
	Multi-Coloured Pens (Red, Green, Blue)
	Cello 
/ Reynolds
	Box
	
	

	74. 
	Writing Pads
	Navneet / Sundaram
	Nos
	
	

	75. 
	Transparent Tape Dispenser
	Kangaroo 
/ Oddy
	Nos
	
	

	76. 
	White/Black Chart Papers
	Best Quality
	Nos
	
	

	77. 
	High GSM Presentation Sheets
	Desmat 
/ JK
	Pkt.
	
	

	78. 
	Magnifying Glass
	Best Quality
	Nos
	
	

	79. 
	Transparent Book Covers (Roll or Sheets)
	Luxor 
/ Oddy
	Roll
	
	

	80. 
	Safety Scissors for Students
	Maped 
/ Kent
	Nos
	
	

	81. 
	Notebook Labels
	Oddy / Classmate
	Sheet
	
	

	82. 
	File Fasteners
	Plastic 
/ Steel – Best Quality
	Pkt.
	
	

	83. 
	PVC ID Cards (Blank or Printed)
	Generic 
/ Local Professional Vendor
	Nos
	
	

	84. 
	White Correction Fluid (Bottle)
	Kores
 / Camlin 
/ Luxor
	Nos
	
	

	85. 
	Exam Clipboards (Transparent/Wooden)
	Omega 
/ Cello 
/ Best Quality
	Nos
	
	

	86. 
	Graph Notebooks
	Classmate / Navneet
	Nos
	
	

	87. 
	Subject Dividers
	Solo 
/ Oddy
	Set
	
	

	88. 
	Double Punch Binder Clips
	Kangaroo 
/ Oddy
	Nos
	
	

	89. 
	Badge Clips / Name Tags
	Best Quality
	Nos
	
	

	90. 
	Thumb Pins / Push Pins
	Primer 
/ Best Quality
	Box
	
	

	91. 
	Drawing Instruments Set (Compass, Divider, etc.)
	Camlin 
/ Faber-Castell
	Set
	
	

	92. 
	Pen Pouches / Pencil Boxes
	Cello
 / Best Quality
	Nos
	
	

	93. 
	Mini Staplers with Pin Set
	Kangaroo 
/ Oddy
	Set
	
	

	94. 
	T-square / Drafting Scale
	Faber-Castell / Omega
	Nos
	
	

	95. 
	Paper Weight
	Glass / Metal – Best Quality
	Nos
	
	

	96. 
	Plastic Sheets / Acetate Sheets
	Desmat / 
Oddy
	Pkt.
	
	

	97. 
	Wire Clips / Cord Organizers
	Best Quality
	Nos
	
	

	98. 
	Tape Flags / Arrow Stickers
	Post-it / 
Oddy
	Pkt.
	
	

	99. 
	Safety Cutter / Paper Knife
	Maped / 
Kent /
 Best Quality
	Nos
	
	

	100. 
	Laminating Machine Sheets
	GBC / 
Fellowes
	Pkt.
	
	

	101. 
	File Index Labels
	Desmat 
/ Oddy
	Pkt.
	
	

	102. 
	Rubber Bands (Small/Medium)
	Extreme / 
Local Best Qlty.
	Pkt.
	
	

	103. 
	Soft Board Pins
	Primer 
/ Oddy
	Box
	
	

	104. 
	Whiteboard Cleaner Spray / Solution
	Camlin 
/ Luxor
	Bottle
	
	



FOOD  ITEMS
	S. No.
	Name of Item
	Brand (Proposed)
	UOM
	MRP (Rs.)
	Offered Price (Rs.)

	1
	Potato Chips (Small Pack)
	Bingo / Haldiram’s
BAlaji
	Pkt.
	
	

	2
	Namkeen (Mixture)
	Bingo / Haldiram’s
BAlaji
	Pkt.
	
	

	3
	Soft Drinks (Cold Drink)
	Coca-Cola / Pepsi / 
Thums Up / Sprite
	Bottle
	
	

	4
	Packed Fruit Juice
	Real / 
Tropicana / B Natural
	Tetra
	
	


Note:
· Prices quoted must be inclusive of all applicable taxes.
· Items should be original and from reputed brands only.
· Vendor is allowed to attach a separate sheet for additional stationery items.

Vendor Declaration:

I/We hereby declare that the information provided above is true and accurate to the best of my/our knowledge. I/We agree to abide by all terms and conditions laid out by LNMIIT.

Date:

Signature & Stamp of Vendor:
Name:
Contact No.:
