Tender No:. 2025-26/Admin/2B/LNM-1074

The LNM Institute of Information Technology, Jaipur

TENDER NOTICE

The LNM Institute of Information Technology, Jaipur is a Deemed-to-be-University, set up as a Non-Profit Making institute engaged in imparting higher learning in Engineering, Technology and Science. We are located at Gram-Rupa Ki Nangal, Post-Sumel, Via-Jamdoli, Jaipur, Pin 302031 Rajasthan, under the joint venture of the Government of Rajasthan and Lakshmi & Usha Mittal Foundation.
The institute invites proposals from competent vendors for “Weeding Out of Examination Answer Sheets”. Bidders can submit their sealed offers at the following address by Email/Speed-Post/ Registered Post/ By-hand/courier before 05:00 PM on 17.01.2026 (Last date of bid submission).
Filing of Tender:
Option 1: Physical submission of offers (hard copy) in sealed envelopes.
Bids shall be addressed to the undersigned and deposited in the tender box available at the main gate of the institute in person/ Speed-Post/ Registered Post/ By-hand/courier of the Institute after marking due entries in the Receipt Book available with the Security Officer at the main gate. 
The tender subject and reference number must be mentioned on the envelope. 

Director
The LNM Institute of Information Technology,
Gram – Rupa Ki Nangal, Post – Sumel,
Via – Jamdoli, Jaipur- 302031

Option 2: Password-protected online submission via email 
Password-protected offers can be submitted by the bidders via email at the below-mentioned email IDs.
tender-document@lnmiit.ac.in (password-protected document)
tender-password@lnmiit.ac.in (password only)
The tender subject and reference number must be mentioned in the subject line of the emails. 

Bid Process:
Technical & Commercial details on the company’s letterhead, duly signed and sealed by the authorized signatory, are required to be submitted in two separate envelopes/emails. 
Envelopes/Emails should be duly marked as follows: 
1. Technical bid for the for “Weeding Out of Examination Answer Sheets”.
2. Commercial Bid for the for “Weeding Out of Examination Answer Sheets”.

Both Envelopes/files should be enclosed/attached in a single envelope/email bearing the heading “Tender for Weeding Out of Examination Answer Sheets, Tender No.: 2025-26/Admin/2B/LNM-1074”. 

Bids are liable to be rejected: 
· If the above-mentioned bid submission procedure is not followed.
· Incomplete and non-conforming bids.
· Arbitration: All disputes and differences arising between the two parties in connection with this order shall be mutually settled as far as possible, failing which, all such disputes shall be referred to arbitration and settlement under the provision of the Arbitration and Conciliation Act, 1996 and as amended from time to time or any such law for the time being prevailing in India. The venue of such arbitration shall be Jaipur.
Technical Bid: (in a separate sealed envelope/via email)

Bid for “Weeding Out of Examination Answer Sheets” 
Tender No.: 2025-26/Admin/2B/LNM-1074


While submitting quotations, the following procedure/ formalities and conditions may kindly be adhered.

Bidder is required to furnish the requisite details as per the below mentioned table format and proof of such documents to be uploaded along with the bid under respective title/ headings as mentioned at column no ‘C’ accordingly.
	S.No.
	Title/ Heading
Details sought by buyer
	Details/ Certificate No. (Attached Y/N)

	A
	B
	C

	1.
	Bidder Firm Name & Registration No,
	

	2.
	Bidder’s Company profile or brief note
	

	3.
	PAN Card No,.
	

	4.
	GST Number
	

	5.
	List of Directors/ Partners/Proprietor/ Members of the Bidder’s Firm
	

	6.
	Detail of other associated/sister concerns (if any) of Directors/Partners/ Proprietor/ Members
	

	7.
	Bidder Turnover - Average annual turnover for last three years
	

	8.
	The Client List with some purchase orders and satisfactory certificate (to whom the vendor has delivered the goods/provided the services in the past (Three (03) purchase orders/work orders, at least one from each of the last three years, including the previous year.)
	

	9.
	If the bidder is authorized by the OEM/Manufacturer. Proof of the same is to be submitted with the Technical Bid
	

	10.
	An undertaking (self-certificate) that the agency has not been blacklisted by a Central/State/UT Government Institutions and there has been no litigation with any government department/institution on account of any services/supplies.
	


Scope of work, Key T&C of the tender:

Scope of work:

The LNM Institute of Information Technology (LNMIIT), Jaipur invites sealed quotations from eligible vendors for the weeding out (disposal) of used Examination Answer Sheets. The selected vendor shall perform on-site shredding of all answer sheets using a shredder machine, before removal from the campus.

Key Terms and Conditions:
· The entire activity shall be conducted within the LNMIIT campus.
· The vendor must bring and operate their own shredding machine for on-site shredding of answer sheets.
· No material shall be allowed to leave the campus in unshredded form under any circumstances.
· The vendor shall ensure complete destruction of the documents so that no part of any answer sheet remains legible.
· The vendor will be responsible for the final disposal of shredded material, following applicable environmental and data protection regulations.
· The duration of the work shall be a maximum of 30 (Thirty) days from the date of commencement.
· The vendor must maintain strict confidentiality and sign a Confidentiality & Non-Disclosure Undertaking.
· LNMIIT officials will supervise the shredding and disposal process. The shredding process will be carried out under CCTV surveillance.
· The vendor shall deploy adequate manpower and machinery to complete the job within the specified duration.






DECLARATION REGARDING CONFIDENTIALITY AND NON-DISCLOSURE
[bookmark: _Hlk214967665](To be submitted on Vendor’s Letterhead, duly signed and stamped)


Date: _______________

To

The Director
The LNM Institute of Information Technology
Rupa ki Nangal, Post-Sumel, Via-Jamdoli
Jaipur – 302031

Subject: 	Confidentiality and Non-Disclosure Declaration for Weeding Out of Examination Answer Sheets

Dear Sir/Madam,

With reference to the tender for “Weeding Out of Examination Answer Sheets through On-Site Shredding”, we hereby declare that:

1. We understand and acknowledge the sensitive and confidential nature of the examination answer sheets provided by LNMIIT, Jaipur for shredding and disposal.
2. We assure that no examination material, content, data, or document will be copied, retained, scanned, photographed, or otherwise reproduced in any form.
3. We undertake that the entire shredding process will be carried out on-site at LNMIIT premises, and no unshredded material will be removed from the campus.
4. All our personnel deployed for the activity will maintain strict confidentiality and shall be adequately instructed to follow proper discipline and discretion.
5. We further confirm that the shredded material will be disposed of responsibly and in accordance with applicable rules and environmental norms.
6. We accept that any breach of confidentiality on our part may result in legal action and blacklisting from future tenders/contracts with LNMIIT.

This declaration is made in good faith and is binding on us and our personnel involved in this work.
Sincerely,



(Authorized Signatory)



Name: ___________________________

Designation: ______________________

Firm Name: _______________________

Contact Details: ____________________

(Seal of the Firm)



CONFLICT OF INTEREST CERTIFICATE
(To be submitted on Vendor’s Letterhead, duly signed and sealed)

Date: ___________
To
The Director
The LNM Institute of Information Technology (LNMIIT)
Rupa ki Nangal, Post-Sumel, Via-Jamdoli
Jaipur – 302031
Subject: Conflict of Interest Declaration for Tender – Weeding Out of Examination Answer Sheets
Dear Sir/Madam,
In response to the above-mentioned tender, we hereby certify that:
1. We have no conflict of interest with respect to the procurement process or the execution of the contract as defined in the tender document.
2. Neither our firm nor any of its directors/partners/employees has any direct or indirect association or relationship (financial, personal, or otherwise) with any official or employee of LNMIIT, Jaipur who is involved in the procurement process or decision-making related to this tender.
3. We further declare that our firm has not been involved in the preparation of any part of the tender specifications, nor have we provided any consultancy or other services for the said project prior to this tender.
4. In case such a conflict of interest is discovered at any stage, we understand that LNMIIT reserves the right to disqualify our firm and take appropriate action as deemed necessary.
Undertaking on Blacklisting & Litigation (Self-Certificate):
We hereby undertake that:
· Our agency/firm has never been blacklisted or debarred by any Central Government, State Government, Union Territory administration, or any other Institution/Organization.
· There is no ongoing or past litigation against our agency/firm with any Central Government, State Government, Union Territory administration, or any other Institution/Organization on account of any services/supplies.
5. If at any stage the above declaration is found to be false, the Institute shall have the right to take any action as deemed appropriate, including rejection of our bid.
This declaration is submitted in good faith and is true to the best of our knowledge and belief.
Sincerely,


(Authorized Signatory)

Name: _______________________
Designation: __________________
Firm Name: ____________________
Contact No.: ___________________
Email: _________________________
(Seal & Signature)

Commercial Bid: (in a separate sealed envelope/via email)
(To be submitted on Vendor’s Letterhead, duly signed and sealed)


Bid for “Weeding Out of Examination Answer Sheets” 
Tender No.: 2025-26/Admin/2B/LNM-1074


	S.No.
	Description
	Unit
	Rate (INR)
	Total Amount

	1
	Shredding and disposal of used examination answer sheets (Approx. Qty: (Approx. 2000-3000 kg)
	3000 Kg.
	
	

	
	
	
	GST
	

	
	
	
	Total Amount
	



GENERAL TERMS AND CONDITIONS:
1. All applicable taxes such as GST must be clearly mentioned. If not specified, it shall be deemed that all such charges are included in the quoted price.
2. If the supplier does not have a particular item or proposes a different make than that specified in the tender, the same must be clearly highlighted in the bid.
3. Prices must be inclusive of all charges such as packing, forwarding, transit insurance, transportation, loading, unloading (up to 50 meters), installation, and any other incidental expenses.
4. Bid must be submitted on an F.O.R. basis for delivery at: The LNM Institute of Information Technology, Gram – Rupa Ki Nangal, Post – Sumel, Via – Jamdoli, Jaipur – 302031.
5. Bid shall remain valid for a minimum period of 30 days. No change in prices will be accepted during the validity period.
6. The LNMIIT reserves the right to reject any quotation without assigning any reason.
7. Payment terms shall be mutually decided and agreed upon between the Institute and the vendor.
8. The bidder must submit a No Conflict of Interest Declaration along with the bid.
9. The bid must be submitted on the company’s letterhead and in the LNMIIT-prescribed format only.
10. Any item or service not being supplied by the bidder must be clearly mentioned separately in the bid.
11. Vendors must provide a photocopy of their cheque/cancelled cheque along with the invoice for payment processing.
12. Prices shall be quoted in Indian Rupees (INR) only.
13. Total prices shall be quoted for the complete scope of work as per technical specifications, inclusive of all taxes, duties, insurance, packing, forwarding, and incidental charges.
14. Agencies or individuals who are debarred or blacklisted are not permitted to participate in the tendering process. Any agency engaging a debarred person for negotiations or representation is also liable to be debarred.
15. If the work is not completed within the stipulated time mentioned in the work order, the competent authority of LNMIIT reserves the right to accept partial work on suitable terms, cancel the supply/work order, withhold or stop payment, forfeit the Earnest Money Deposit, or debar the agency. The decision of the Competent Authority shall be final and binding.
16. In case two or more bidders quote the same rates, the final selection shall be made through a draw of lots conducted by a committee comprising LNMIIT administrative members(PCC).
17. Vendors are required to visit the site and conduct a detailed survey before submitting their bid to understand the exact requirements. No request for additional items or modifications will be entertained later.
18. A pre-bid meeting and/or site visit may be arranged prior to submission of bids to clarify any doubts regarding project details, scope of work, and required documents.



Signature with seal
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